AN W]

GECR Ti HUMAN RESOURCES
* APPLICATION FOR nEcopos RETENTION SCHEDULE OE'F‘IC":;:'LD":,‘.:};?S“‘{“saa,,css
_ _RECORDS MANAGEMENTUNIT

€ —— S st .
-

For instructions on completing this form contact DHR Records Management Umt 47 Tnmty Avenue Atlanta, Georgia
) 30334. Phone - (404) 655-4976 GIST: 221-4983

Pl

ARCHIVES AND HISTORY |

. DHR 1. GEORGIA DEPARTMENT OF HUMAN HESOURCES

. Application Date Commissioner's Office Appncanon Nu’mber

(| ertios, agm | Office of Reguatory Services ~
: A | | |/ P
- Application I_“umber 618 Ponce de Leon Avenue, N.E. Dmnﬁvegg_‘ge Da;;o mplete
’ | DHR 83-8 _ | Atlanta, Georgia 30308 - APR 271983 | 12" "‘5& _

* 2. Person to Contact W_or_klhg'l'ltla T " Telephons Number

. Clyde R. Roy, Director

[ oo _Effie Taylor _ . _ ... . .. ___ 894_ 511}?__

~ change retentlon to make uniform with

3. Action Requested
8. 3 Establish Retention Schedule; record will continue to accumulate. retention periods for other files series

b. []Dispose of present accumulation; no further accumuletion anticipated. in this unit
74_175-A . Check One: B3 Change; [ Supercede; [ Void

4. Dates of Serles 6. Records Serias Titie ffollowed by title used in office; if dlffarent)

Esrliest Lat
e o Medicare Medical Care Facilities (Title XVIII) Files

6, Division and Offica Function What is the function of the Division and the Office in which this record saries is created?

Y .
v

“Attach 3 nmplel of the file.

7. Records Series Description This fﬁe contains the folrlg\;irng doc@mentu finclude form numbers and tit!ss,-:Tf_ a;:;}

Documants relating to:

c. B Amend Application No, ———

Included are:
File is arranged:
L6 Montl#y Referance Rate _ ~~ °  How often are records refeitéd to which are: ..-m,,‘,,._.,_.,_,___..-“{
2 A0 slx months old B 7 Seven to twelve mol )hs uid .+ Thirtaen to twenty-four months old -
é twanty-five monthu and older —— 7
9 Annual Rate of Accumulation or Hecords er . i v - - -
ALod & e A gl e
/_}- ettar-size drawers . _ .} Laga! sizedrawais _"7.___ _ ; Shelves e —— ; Other {Specify) S -
L - N el L
N T e . e e = ~ - - T T T T ""
~Form 4658 (7-78) - . T (Over)
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. .

‘—4 a. (JEnablish Astention Schedule; record will continue to sccumulata.

oIl - :

7

SIS e T e GEORGIA. DEPARTMENT OF HUMAN, nesounc&s ‘_ 3
APPLICATION FOR RECORDS RETENTION SCHEDULE | """ OFFICE OF ADMINISTRATIVE SERVICES -

- . — ;._W,_-,_,f . . .. RECORDS MANAGEMENT umt

For instructions on completing this form oontam DHR Records Management Unit, 47 Trumty Avenue, Atianta, Georgaa
30334. Phone - (404) 6564976 - GIST: 221-4983

\

DHR 1 . GEORGIA DEPARTMENT OF HUMAN RESOUHCES . ARCH]VESAND HISI'OHY
Application Date : Commissioner Application Number
Office of Regulatory Services 7‘4 - l75— g ‘
Novepber 21, 1979 Standards & Licensure Section Date Focoiver e Combiated.
Application Number ate Received Data Complate
618 Ponce de Leon Avenue, N. E. 0 'R a
DHR-47 _Atlanta, Georgia 30308 [NV 271979 | DEC 31 1978
e A N Working Title Telephane Number
Mr. F. E. Massengill _ Quality Assurance  894-5137

3. Actnor Requestad .

-

b, []Dispose of prasent sccumulation; no further accumulation enticipasd. — extend retention period to 6 years

¢. B Amend Application No. 74-175-A Check One: £ Changs; [ Supercede; [J Void
4. Dartes of Series 6. Records Series Title (followed by title used in office; f different)

Earliest ‘ Latest Medicare Medical Facilities Title XVIII Files

I8, Divition sd Office Function What is the function of the Division and the OFice in which this record series is created?

| I

7. Records Series Description “Thia file contains the following documents finclude form numbers and tities, Ifjny}:’ Amch amptes of the file. ‘
Documents relating to: ' .

Included are:

The file is arranged :

8. Monthly Referance Rete - How often are records nfarrsd 'o‘whach are: : ) | ]
One to six months old . i Seven w, twe’\n n-.cmrs old ;  Thirtasn to twenty4our months old H
“twenty-five monthsendolder . .. .. ¥ T

T P e —

8. Annual Rats of Accumutation ot Records .y ) L . ' -

P

-

Letter-sizo drawers — . .— ; Lnga!-size duwers.____“_ ; Sholves — . _ % : i, ; Other [Specify)

Form 4083 (7-78)  (Owen)

Fral




YES | NO | 10. Questionnaire (Place an “X" in the prepsr estumn) I - SRR |
8. ls this the offici=! copy of the sevias? . T, ‘&’; RN 1
It not, whars is it? - , - ‘ . L
| R S SO R, J— ——— PO U SN, E ;'. ot P
. Does the urin contain cd'nﬂdantaal mforrmtwn requiring ucumv hcnd.sng? if vn. cite Ilw or ngulmon oo
& lsthisa vitsl rcord? _"'__'_ o ’ N 7' o o o "’:“ T T
Td Dou thil_u_oriu have historical or lon. term usurch H\,lu.? ) B o f o -
| . Whan one or two documents in the file make it necesiary to k&ap tho ontlrc file for e long period, muld thuo doeumants
1 _t_:_q'grjqu!ed wpustsly? : L : X o L
' s thuﬂinforrra;lon contmined in this series ever published? If yes, sttach copy. e
g. lsthe information contained in this series ever amlvud and Jor recordad in a nmmmzed report? O
e S "m-m"h?ﬁ!_. e e ] .
. Is thers a dupilication of this ssries in your office or in .nothar offua Or mncy? _ ' C e -
1 if yos, whers? ' 7 , ) _ ’
m| 1 I . Is this series /c for & major portion of itl n regularly Tlu'ofilnwd? B T ) T j
1 _l ). Donmucordurbsnwkmacompmarprmtout?mw“ L s
11. Retantion Requirsmants A The following requires thc ur.as to ho kopt
2, Suste Law UMY AL T ' T W d. Audit period years.
b. Statute of limimtion U | 1; 3 ‘ 0.  Administrative need e YOBTE,
c. Foderal law __ﬁiq_, years. 1. Fedsrai retention instructions yoars.

Attach copy or excerpt of isva or reguistions, Explein administrative need.

see attached letter, dated October 24, 1979, from Department of Health Education,
and Welfare - Region IV - Regional Standards and Certification State Letter No. 30-79.

12, Approwed Disposition Instructions  This agency recommends that the file series be cut off at the end of sach:
dBtCalendar Year; [ Fiscat Yesr; [JOther I " then,
[ Hold in the current filesares —_ _______ menth{s) 2 vear(s); then
O Transfor to local holding ares; hold e ... yoar(s); than
X Transfer to State Records Center; hoid o meeeee. Y02 (8}; then

* [ Destroy
O Transter to State Archives for permanent retantien.

O Other (Specify)

* EXCEPT THAT: 'Files for years ending in"0 w1H be transferred to State Archives
For Permanent Retention.

Thess instructions spply to ali prior and futurs accumulatisns of the series.

e s BB o — s e i e

Agency Head /Designes {Eﬁéﬁarm)l u ! Date Records Management Officer !&éﬁatuh} ' T | Dms

Elizab&th W, Crank, CRM

L State Records Committee fSIgnatun) Date
Recommendsations in paragraph ) e =
12 are approved. 13- Mf‘],
I Kzaporoved, atiach lttwr o

(-

Attorney General/Designos

Form 4998 (7.78)

T LG e AR A a AT T3D

of explanation.) | sarhotfer | 9 7M . /2_2‘}‘77

ot i a7 TETIR Tl el e b L T, CERTTRAT. 3 o s,




233417

OFFICE OF THE SECRETARY OF STATE
DEPARTMENT OF ARCHIVES AND HISTORY
RECORDS MANAGEMENT DIVISION

INST RUCTIONS: Sea Publication No. 76—RM-1 for instructions on complating this form. Forward signed original to

Department of Archives and History, Records Management Dmslon, 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention: Scheduling Section.

FOR AGENCY USE 1. Agency Address : FOR AECORDS MANAGEMENT USE

Apoplication Dare Georgia Department of Human Resources Application Numbar
October 8, 1976 Division of Physical Health - Medical I4-175-6
Application Number Facilities Licensure & Certification Dars Roceived Bate Complered
Unit - 618 Ponce de Leon Ave,, N, E,
DHR-121 Atlanta, Georgia 30306 OCT 13 1978 locT 14 1978
2. Person to Contact Waorking Title Telephone Number
Mr. Raymond J, Hereth Chief, Licensure & Certification Unit 894-5137
3. Action Requested - :
8. [J Estabusn Retsntion Schedule; racord will continue to accumulate. o
b. O Dispose of present accumulation; no further accumulation anticipated. - - t? increase reten-
¢. B Amend Application No, 4= 175 Check One: 8 Change; O Supercade; [ Void tion Per,i°d
4. Dates of Series S. Records Series Title (followed by tive used in office; if diffsrent) :
Earliest © Latest . ' _
{ MEDICARE MEDICAL FACILITIES FILE (TITLE XVIII)
8. Dwiaon and Qffice Function What is the function of the Division and the Office in which this reoord series is created?

- SoToA e e T H et . T “ ™ - b3 N s N A - -~ B o - s cm D A -
o 5} e - ,,.ﬂfi . - ":,\, : ,.C- ez 'O., 0T oo £t L i Iz

7. Recoid Sarias Description - This file contains the fouowmg documents (mc!ude form numbers and mles i#any): Cee

. Amch;amplesqfthefﬂ R M
Documents relating to: TRt e T me e B
included are:
File ig arranged: 3 e
A A T N L
8. Monthly Reference Rate . How often are records referred to which are: l

One to six monthsold —_____; Seven to twelve monthsold . _; Thirteen to twenty-four months old
_twenty-five months and oider 2

9. JAnmul Rats of Accumulation of Records
Lettersize drawers —______ ; Legal-size drawers

.; Other (n;cify)

; Shelves

AR=B0-71; Rev.76 . 7 o Over]
- - ' )




YES | NO_| 10, Questionnaire _ (Place an X" in the proper column) - - ]

a. Is this the officiai copy of the series?
1f not, where is it? A

b. Daes the series contain éonfidential information requiring security handling? If yas, cite law or regulixidn. ) .

¢. s this a vital record? - - P - - -

d. Does this series have historical or long term research value?

e, When one or two documents in the file make it necessary to keep the entire fite for a Iong period, could thesa

docuyments be scheduled seoarateiv? .
t Is the information contained in this ssies ever oublished?. If ves, attach copy; ="

g. Is the information contained in this senes evar analvzed andfof reco:ded in a summanzed report? - -

rr{

Attach copy or excert of laws or requlations. ‘Explain administrative need. "~ -z

* 1in conformance with the retention period apprbved for Medicaid facilities under TITLE XIX

12. Approvad Disposition Instructions This agency recommends that the file saries be cut off at the end of gach:
- | * [® Calendar Year; O Fiscal Year; O Other _ then,

month(s) 2 year(s): then
year{s}; then

@ Hold in the current filas area
O Transfer to local holding ares; hold

® Transfer to State Records Canter; hold 3 year(s); then
* 8 Destroy.

O Transfer to Stats Archives for parmanent retention.

QO Other (Specify)

* Exé'eption ~» retire 1 cubic foot (random sainp'ling of the file) each year '
to the State Archives for permanent retention

Lok

Thess instructions apply to all prior and future accumulations of the series.

If ves, attach copy, S : o
h, Is there a duplication of this series inyour o‘fﬂce ofin another ofﬁca or agencv? e o
It yes, where? : = . o
i ls this series (or # maior portion of it) requiarly micrafilmed? -
¥ 1. L_Goes the record series rasuft in a' computér printotity, .-~ -~~~ - =7 de oo T e
11. Retention Requirements “ The following requires the series to be kept:
-~ & State Law -~ .- : years. d. Audit period A years.
b. Statyte of limitation . . years. - * g, Administrative need ¢ 3 —-years.
¢. Federal law years. f. Federai retantion instructions years.

4 Date Records Management Officer (Signature) Date

Stats Records Committee (Signaturej Date

(076 | & besptrotn Ceoand ™| s}

Recommendations in para- T =
graph 12 are approved. State Aqditorloesignaem ' fo-iv-2€

(if disapproved, attach letter -
of explanation.) Secrata tate/Designee M JM 16f 13 /%

Anornév General/Designee K /// f jf Z"QQ‘L, / J‘Z"(/ ? L

e
AR-50-71; Rev, 78 (Hcv-ru Sldo)



g‘m . - OPFICE OF SECRETARY OF STiTR

oF Application for PAGE

DEPARTHERT OF ANCAIVES & 2IBTORY

cogie RECORDS DISPOSITION STANDARD R

PECORDA WANAGEMEST DIVISION

.l.'“““"' Bate [assual trovs F Sed edparate instructions for completion S FOR REZOADS MasacEwf®T SI¥ISION u3L A
May 29, 1974

front and -.u.;.. of thie fora. 5.—". original aad two copies Date Recoived l:)lluti_o_n Jo. Date Completen
G usvney Apylication Mo, and foruard to Oepartment of Archives and Fistory, Attemtion: A 177 ) e ' .
2DHR—DPH—28 'oeo.rda M-daoﬂfn:‘!‘;'_'i:c ! I}. ‘o ' . rAY 3 197!’4 : 7q _l75 JUN 18 1‘974 i
AGERTY, Livlaicen, Subdivietioa & Adi!hxl nrtn_:I Tfiie Aadrees W
3Department of Human Resourcesr Divn, ef Physical Healt T A . _
Medical Facilities Licensure and Certification Unit ~ Raymond J. Hereth
*.618 Ponce de Leon Avenue - o e T
_ Atlanta, Georgia 30308 : P ohief - 8945137
[T.ACTION REQUESTED o P d o jos o B ‘ o
£ ESTABLISH DISPOSITION STANDARD' , DISPOSE OF PRESENT ACCUMULATIC!H;
RECORD WILL CONTINUE TO ACCUMULATE. < NO FURTHER ACCUMULATION ANTICIFPATZIZ
Dates of Series o
April, 1966 - to presept MEDICARE MEDICAL FACILITIES FILE - TITLE XVIII .f? .

1°'What is the function of the office in which this record series is crea"ted9

The Division of Physical Health, headed by the Director, is responsxble for the administratic
direction and coordination of the Physical Health programs in the State, Included are the
establishment of health standards for businesses, housing, field operations and hospitals
throughout the State (Health Standards and Licensure); the improvement of the health of the
residents of the State directed towards adults and children (Physical and Dental); the
diagnosis and control of diseases (Disease Control); the supervision of construction and
licensure of health facilities, along with the Cancer Assistance Program (Medical Care).

Medical Facilities Licensure and Certification Unit, through investigation, inspection,-
and evaluation, determine the adequacy of facilties and services in relation to requirements
for the licensure and certification of hospitals, nursing homes, home health agencies, -

.- laboratories, portable X-ray -services, and rehabilitative agenc1es for part1c1pation in
Titles XVIII, XIX, and VI programs. . :

1.This file gontalns_tHe rollowing documents (xhcxuée form numbers apd titles, if eny, . &
and fiIL arrangement) . P o=

cuments relating to the 1icensing of hospitals and nursmg homes in Georgia which partici%ze
in the Medical A59135?nce Program - Title XVIII. ' o

cluded are applicatlons for participation as a medical provider, general correspondence, ij*'
survey report forms, utilization review plans, transfaf agreements, plans of correcti,ﬁ Ya.

L]
of deficiencies, and “Gther material relating to certification of the faciligy . o
. - — - . MRA.::..:- o i _
% The fi}e is arranged ,alphabet_ica_lly by hfl?a?ﬂ,ei‘{f).f‘ifaﬂl;tlty ST
: - - ' : £
1
A

" ATTACH SAMPLES OF THE FILE

M ‘ . . -
d 12 . EQUIPMIRT ATIURTEL N2 . of Cravers Cud. P af Pecarzs 2 Sa. of Dravers Ti. P I 2z
. - ANRUAL RATR OF ACCUMULATION ST
batterceise Pite DrasPa 14 f ' - 14 o 21
[ Ny - ‘\ b £ e
o o .‘ 3 " n Lefireie ir TrLarage amne as
- Ltgelsgite FPrie Oravers - - I~ - -» Piasr Space Ocewpiod {Sguare Fesr) L—_...—-.
Sy T e 37 S
AN Y -as: mre mlotEye LT
. . Year's Your'e ~ag- w1 Teuas
. AVERACE DAILY ALFERINCES 2_3 5 0 0
L]
Perm: ad-$d.11 , . | ) . e




QUESTIONNAIRE Place an “5" 18 Uhe proper teluss. If snswer s "FES.T piesse u.ul: . . s YED ‘-}pii

-

- ] . . ;-! \71
. '13. Is this the Record Copy of the seriea? . P T L ,[ )|
: : A .
1k, Is there a duplication.gr‘this series in ancther Offlce or agency? Y Ix)
“15.7Ts-the infornation ‘contained in this series ever summarized or’ publxshed? R =]
_ .. Attach copy of summary or publlcation. T
16. Does the seriés contain classified information requirzng securlty handling? - [x] [ }
Confidential.- Section 1106 Social Security’Act, -
l?._Does the series initlate, amend or terminate agency pol1c1es and procedures’ o Ix1 1]
18. Could the function be perfbrmed if the files were lost or destroyed? I (.11
: With extreme dlfficulty “as s = N5 . R
19, Is the series (or major portlon of it) regularly microfilmed? Ir yes, uhy? {3 [x)
1 .20..Does the record series prov1de data as input to an EDP file? ' ‘: fk | ’ l[ ] ‘[3]
21. Does the record series contain documentation prodnced as EDP printout? ,,,-,'.‘ {1 [x]m
i  22. Has the Federal Government issued 1nstructlons governing the retention/dxspo- Ix1 [
; sition of these files? " . ripje xvinr Social Security Act’ R
! 23.'Wi11 there be & need for these records .10, 15 years from now’ If ves, what? . [ 1 [x}
- R*OUIREMENTS The fblloﬁing’requires the fiies to be kept "3 .. years:

LAaWw LIMITATION PERIOD LAW ' DECISION VALUE
(Cite Law, Statute, or other reason for the retectzon requirement) '
Title XVIII Social Security Act - Public Law 89 -97.

This amendment requested by Department ‘of Archives and History

+ z2. AGENCY RECOMMENDATIONS.  This age

i
; e.[]STATE b.{JSTATUTE OF c¢.[]AUDIT - d.[]FEDERAL ° e.[]ADMINISTRATIVE ~ f.[ JHISTORICAL'
I
1

recommends that the flle series be cut o¢’ st the end

nc
: of eect -[JCAIENDAR YEAR -[JFISCAL YEAR -[JOTHER __ : ' ,then:
; - : .
; : - _
;- Hold in current files area 2 years: ' ) .

Trans: er to State Records Center and hold 1 year;

Destrdy remainder of flle. f

F - - - — . [— . -

[P

—_—

(Indicate briefly rationale for recommendations above/or write additional remarks) :

zz. Recommendations |Agency Head/Designeé
in paragraph 25{[ ] Aporoved [ D1sapproved

ﬂ%_zﬁm@( / oy

are:- o TaATg- nUGLTOY/ LESIONER
; [Lﬁpﬂqved [ ] Disapproved A P i(am:w\
STATE RECORDSS weere F Staie/Designee %Aj\
: | COMMITTEE : 4 éd { 1 Disapproved ,&,MQQ lé"/f"79
1 - Atybrney Generai/Designee

hpproved T 1 D1sannroved

: Then Records Center will retire a sampling of 1 cubic fee® to State Archlves -

j///(ji gem“m_;ff watw} /D ”7 OTHER REQUIRED SIGNATUBES - DATE
B :



¥
*

. [ E—
: - . - - OFPICE OF SRCRETARY OF STATE
h STATE : :
o Ap lication for DEPARTHEINT OF ARCEIVES & MTOTORY PAGE
GEORSIA RECORDS DISPOSITION STANDARD Ilcolblllul.lollﬂll DIYINION . 1 o
Application PO"‘ IRSTRUCTION. Su saparcts instrustions for nonpl-tipn of FOR iscoinsmhotunr Dlv!s!;rusl r‘ e T
1.4 IRSTRUCTIONS: ,
4’ /y 7)' frant and revarss of this fw'!l stgn original and tue soptes Date Raceived lppl!cntion Fo. Date Completed
2 A‘oner A”uc-tlol Re. nd forvard to D-part"nt of Archives and Fietory, Attention: 1 / MAY 19
GDPH ? ecords xnnananui offtcer. ' — . MAiq—- == '972 2‘5 4 72 T

3 AGERCY, Division, Subdivision & Adsinistering Office Address ’*"“ to Cvut-et

Raymond J. Hereth
Georgia Department of Public Health

47 Trinity Avenue, S. W. ‘ Jﬁuurnnprogram REYEY '
| - Actanta, Ceorgia 30334 - [ Menagement officdr 656-4685
7 .ACTTION REQUESTED | ‘ T R
Ga ESTABLISH DISPOSITION STANDARD; ] DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. == NO FURTHER ACCUMULATION ANTICIPATED

— T TR TR T T T T T T T T T T SN T T T T TR SR T T T T T = =L

‘ e ar s -
H g Inclusive Detes l !nr:r SEAIES TITLE
B *

April, 1966-Presen Medicare Medical Facilities File - Title XVIII

0 Waat fubction performed resulted in creation of this serles
.

_ A medical facility in Georgia submits application to participate in a program
: as a provider of Medical Service to the elderly in hospitals, extended care

: facilities, home health agencies, independent laboratories, outpatient'physicaq
! therapy clinics, and portable x-ray services. These facilities are surveyed
by the Licensure Service to determine compliance with Federal and State
standards, They are either approved or denied participation in the medical
program based primarily on the recommendations of this Department to the
Secretary of HEW.

11 DESCATPTION OF BERIES ~ Inmclude Form Bo. b Perm Title, if any

This series consists of applications for participation as a medical provider,
general correspondence, survey reports forms, utilization review planms,
transfer agreements, plans of correction of deficiencies, and other material
relating to certification of the facility. They are filed alphabetically

by type of facility. -
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» ;I’Q‘UESTIONNAIRE $lace oz "x” 1o the proper colusn, If anever s "YEB," please explain - L) TES N_—-
"13. Is this the Record Copy of ’the series? , .l A []
. i R . . ' - . A
14." Is there a duplication of this sériéjs in another office or agency? , ‘ 1 ®
: Area III has Xerox copgr of material relating to its section : .
15. Is the information contained in this series ever summarized or published? N 1] K
16. Does the series contain classified information reciuiring secﬁrity handling? ' [Q []
. Confidéntial - Section 1106 Social Security Act : S
17. Does the series document policies and procedures of agency's operation or function? [§ [)
18. Could the function be performed if the files were lost or destroyed? . [Q 1
s With extreme difficulty
'19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [1 ™o
20. Does the record series provide data as input to an EDP file? j 1 R
21. Does the record series contain documentation produced as EDF printout? [] P
22. Is the series affected by Federal or grant funds? , 1 11
o _Title XVIII Social Security Act
23. Will there be a need for these records 10, 15 years from now? If yes, what? 11 L3

v

2. REQUIREMENTS. The following requires the files to be keptmeg__( 3) years:

a.[JSTATE ©b.[]STATUTE OF c¢.[]AUDIT  4.[JFEDERAL e.[]ADMINISTRATIVE f.[]HISTORICAL
LAW LIMITATION - PERIOD ', LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)

Title XVIIT Social Security Act Public Law 89-97

of each -PJCALENDAR YEAR -[]FISCAL YEAR -[]OTHER »then
A.[)Destroy immediately after cut off. .
: B.[4Hold in current files ares onth{s)/ Two(2) year(s), then:
) 1 []pestroy. : .
2 §)Transfer to records center; hold One(l)year(s), then:
" & [Destroy. o '
b []Transfer historical material to Archives;
destroy remainder.
3 []Destroy after audit (or year(s) after amdit)..
C.[)Hold in current files area indefinitely. :
D.[]Hold in current files area year(s), then transfer to Archives permenently.
E.[]other

(Indicate briefly rationale for recommendations above/or write additional remarks):

ty Administration - Baltimore, Md. 5See letter attached.

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end

Disposition of these records is prescribed by the Central Office - Social Securif
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